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Pre-Reading Checklists — Do an inventory of what you know and what you need to know
before you begin your feedback services. None of the following is a measure of how good or
bad of a reviewer you are, it is simply to help you be mindful of the job ahead so you and the

author can plan accordingly.

Context Check:
O Author Expectations — follow what's asked of you, and ASK rather than assume.
O Relationship to the Author — however well you might know the author, add at least 3
degrees of extra compassion in your feedback
O Familiarity with Story — find out if the author expects you to have a baseline of

knowledge prior to reading.

Self-Check:
O Time Constraints — be upfront about any demands on your time or focus
O Strengths & Experience — what knowledge areas do you bring and what stands out
to you most? What positive feedback have you received from authors previously?
O Areas of Improvement — what knowledge areas do you feel less confident in and

what areas have you overlooked in previous reading?
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