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In-Line Comments — When you give your reaction directly to the word, phrase or section of 
text. 


Unless the writer has explicitly asked you to not use them, in-line comments are the most 
useful to writers. It gives the writer the exact point in their story in which you had your 
reaction, so be mindful that you don’t just focus on the parts that need to be “fixed”.


Use in-line comments to:

Express reader emotion — If you are happy, sad, angry, anxious, bored, all of these 
reactions are useful for a writer to know when that emotion was triggered in you. 


In-story mood: This means that the story was trying to get you to feel something 
and you are feeling it. That’s a good thing! The writer will want to know! You can 
convey that emotion with an emoji or a single word.

In-story thoughts: This means that the events in the story are making you think 
more about the story. You might be making predictions about characters or 
unsolved mysteries. You might be making connections to previous parts of the 
story. You might find yourself asking questions, wanting more information, or just 
wanting to spend more time in a particular moment or scene. This can be delivered 
in anyway that provides enough context clues about your experience, ensuring that 
you find a consistent way to mark comments that are paired with reader enjoyment 
as opposed to comments that are paired with reader dissatisfaction (more on that 
next!)

Out of story thoughts: This means that your feelings are not from being 
immersed in the story, but usually a consequence of being taken out of the story. It 
can be a negative experience, such as feeling confusion, boredom, or offence to 
what you’ve read. Or it can be an associated thought, such as a personal memory 
or comparable media that came to mind while you were reading a specific section. 
For either of these, write out your thoughts in complete sentences with context of 
your experience. This helps writers to know where you came out of the story, and 
why you might be feeling strongly about that moment. Remember to keep your 
wording in “I” statements. You are giving feedback about your experience, so keep 
your comments firmly in “I feel”. 


Writing Convention Suggestions: Unless you were explicitly asked to provide 
proofreading or line editing services, keep all spelling and grammar suggestions as 
an in-line comment suggestions. Please just make the suggestion once and not at 
every occurrence. Stories are not required to always follow the same rules you learned 
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in English class, no matter your education level, so please let the author decide what 
is a mistake and what is a creative choice. 


	 

Longform Comments — Typically given at the end of a document, the email, or 
communication form the writer has asked you to use, you’ll give an overall summary of your 
reading experience. You might touch upon common trends found in your in-line comments, 
or highlight the most important positives and negatives that you experienced. 


The key thing is to make sure that your Longform commentary does not become 
overwhelmed with criticism, or overly inflated with praise that does not prepare the writer for 
future reactions. If you look at the Reader Rubric, you’ll see 8 different sections of focus. You 
can use those sections to speak to the overall story development and execution, making sure 
that you address the positives and constructive critiques. Using the guide will also help you to 
see if there are any story elements that perhaps you did not address in your comments at all, 
or did so disproportionately. 
 
You can copy this template to begin your Longford comments and build from there:

 

Readability

Positives


 I really enjoyed _______

I was excited to see ______

I am looking forward to seeing more _____


Critiques

 I was confused by  _______

I was distracted by ______

I found _____ unnecessary for my understanding/enjoyment of the story.
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Main Character


Positives

 I really enjoyed _______

I was excited to see ______

I am looking forward to seeing more _____


Critiques

 I was confused by  _______

I was distracted by ______

I found _____ unnecessary for my understanding/enjoyment of the story.


Plot Arc

Positives


 I really enjoyed _______

I was excited to see ______

I am looking forward to seeing more _____


Critiques

 I was confused by  _______

I was distracted by ______

I found _____ unnecessary for my understanding/enjoyment of the story.


World-Building

Positives


 I really enjoyed _______

I was excited to see ______

I am looking forward to seeing more _____


Critiques

 I was confused by  _______

I was distracted by ______

I found _____ unnecessary for my understanding/enjoyment of the story.


Supporting Cast

Positives


 I really enjoyed _______

I was excited to see ______

I am looking forward to seeing more _____


Critiques
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 I was confused by  _______

I was distracted by ______

I found _____ unnecessary for my understanding/enjoyment of the story.


Dialogue

Positives


 I really enjoyed _______

I was excited to see ______

I am looking forward to seeing more _____


Critiques

 I was confused by  _______

I was distracted by ______

I found _____ unnecessary for my understanding/enjoyment of the story.


Narrative Voice

Positives


 I really enjoyed _______

I was excited to see ______

I am looking forward to seeing more _____


Critiques

 I was confused by  _______

I was distracted by ______

I found _____ unnecessary for my understanding/enjoyment of the story.


Age & Genre

Positives


 I really enjoyed _______

I was excited to see ______

I am looking forward to seeing more _____


Critiques

 I was confused by  _______

I was distracted by ______

I found _____ unnecessary for my understanding/enjoyment of the story.
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